
 
 

 
What to do in an emergency 

 
Fire 
 

1. The smoke detection system should automatically 
trigger alarm.  Go to step 4. 

2. If the alarm does not sound and if safe to do so, raise 
alarm by smashing glass at nearest RED ‘fire’ call 
point. 

3. If the alarm does not sound and it is NOT safe to 
complete step 2, go to step 4. 

4. Leave building by shortest route and dial 999. 
5. Assemble at entrance to Car Park and await Fire 

Brigade. 
 
Accidents and Personal Injury 
 

 For serious injuries dial 999 
 A basic first aid kit is in the cupboard by the office door 

and in both kitchens (use at your own risk) 
 In all cases please complete an incident report form 

(see book with the first aid kit) and pass this to 
reception 

 
For urgent matters ‘out of hours’ 
 

The Centre Manager: Shirls 07913 007 481 
 
The Centre Manager: Tanith 07941 093170 
 
Sue from the Yews Partnership   07702 73448 


